Charter School Estimated Count

Scope of today’s workshop

» Reviewing the Charter School Enrollment Packet
Submitting the Charter Estimated Count

» Understanding the difference between Estimated
Count and Average Daily Membership (ADM)

» Understanding how fluctuations in student counts
affect charter school payments

System Training and Response Team
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Charter Estimated Counts - FY 2009

Administration - Notice

IMPORTANT - PLEASE READ

As an authorized user of the Charter Estimated Counts application, you are responsible for ensuring that each student listed herein meets all criteria s defined in
AR.S. 15-185 B (2). The student list must be based on actual registration of pupils before the beginning of the fiscal year, Both charter boards have made a motion
to require charter schools to have specific student and parent information on file for any student that is recorded on the estimated list. For questions concerning
these requirements, please contact School Finance at (602) 542-5695 or by e-mail at schoolfinance@ade.az.gov.

Lunderstand and agree - Please proceed h

The user must click on “l understand and agree” to proceed.
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Charter Estimated Counts - FY 2009

Academy of Arizona - Charter Schools

> Charter Schools.

@ e following table lsts Charter Schools associated with this Charter Holder, To view and manage the lst of students reported for & particula school, click the appropriate symbol below,

078799101 79124 Academy of Arizona - Main
076799102 84309 Academy of Arizona - North

29

The first screen lists all schools under the Charter Holder
and shows the number of students currently on the list.

Click on the “view” icon to access the student list for a school.
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Charter Estimated Counts - FY 2009

Academy of Arizona - Main - Student List

:: 2008/ 2009 :: Help

harter schools > Student List

@ The following table lss students aiready reported for this school. To add, change, or remove stadent information, lick the appropriate symbal below, \
¥ add students
T

The second screen lists the student information that has been
submitted.

Click “Add Students” to add information for a student.
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Charter Estimated Counts - FY 2009
Academy of Arizona - Main - Add Students

> Charter Schools > Student List > Add Upload Files :: 2008/ 2009 :: Help :: Exit

@ nter the requested information i the formn below and cick the Submit button to record the new student, Click the Cancel button to sbart and return 1o the student list

Last Name: |
First Name: |
Middle Initial:
Birth Date (MM/DD/YYYY): |
Previous LEA:
Grade Level:| v
SPED Category: | (None) ¥

Service Type: | (None) v/

ELL Status: [No v

Enter/select student information.
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Charter Estimated Counts - FY 2009
Academy of Arizona - Main - Add Students

:: 2008 / 2009 ::

Charter Holders > Charter Schools > Student List > Add Upload Files

@ Enter the requested information in the form below and clck the Submit button to record the hew student, Cllck the Cancel button to abort and return to the student lst.

Last Nome: [Nash
First Name: [Steve
Middle Initial: |
Birth Date (MM/DD/YYYY): 2/7/2000
Previous LEA: Sania Clara
Grade Level:| 03 v
SPED Category: | (None) ¥
Service Type: | (None) ¥/

ELL status: [No v

Click “Submit” to save and add the student
information to the student list or “Cancel” to return to
the student list without adding student information.
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Charter Estimated Counts - FY 2009
\cademy of Arizona - Main - Add Students

Charter Holders > Charter Schools > Student List > Add Upload Files :: 2008/ 2009 :: Help :: Exit

@ e student information was added successtuly.
@ Enter the requested information in the form below L the Submit button to record the new student, Click the Cancel button to abort and return to the student lst

Last Neme:
First Name:
viddle Initial:
Birth Date (NM/DD/YYYY):
Previous LEA:

Grade Level:| v
SPED Category: | (None) ¥
Service Type:| (None) ¥

ELL status: [No_ v

ErmEmil ]

Continue to add students or view the student list. ‘

Tip: Click on “Student List” or “Cancel” to view the
list of student names that have been submitted.
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cademy of Arizona - Charter Schools

ders > Charter Schools Upload Files :: 2008/ 2009 :: Help : Exit

@ e following table lsts Charter Schools associated with this Charter Holder, To view and manage the lst of students reported for & particula school, click the appropriate symbol below,

078799101 79124 Academy of Arizona - Main 14
078799102 84309 Academy of Arizona - North

29

Uploading student information in a properly formatted text file

If the “Upload Files” option is chosen from the “School List” page, (shown in this
view) then a file may be submitted for any listed school. However, each submitted
file may only contain information for students who are registered to attend a
particular school. (Separate files for each school.) Each file must also be
appropriately named. (See “Submission Requirements” in SF Memo 08—060)
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Charter Estimated Counts - FY 2009

cademy of Arizona - Main - Student List

Charter Holders > Charter Schools > Student List Upload Files :: 2008 / 2009 :: Help i Exit

@ The following table lsts students alveady reparted for this school. To add change, or remove student information, clik the appropriate symbol below. 1

¥ add students
ge

Uploading a text file (screen 2)

If the “Upload Files” option is chosen from the “Student List” page for a
particular school, (shown in this view) then a file may only be submitted for that
particular school. Any submitted file may only contain information for students
who are registered to attend the particular school. Files must also be

appropriately named. (See “Submission Requirements”in SF Memo 08-060)
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Charter Estimated Counts - FY 2009

cademy of Arizona - Main - Upload Files

Charter Holders > Charter Schools > Student List > Upload Upload Files :: 2008/ 2009 :: Help

@ rter the ful dectory path and narme of & proparly formatted import text file, or click Erowse 1o locate and select the file you wish to upload. (Refer to the Help page for detailed information about import e
mat and data content requirements.) Click S3bmit & ransmit the file data for processing. Click Cancel o abort and return to the default stat page.
format and dat T il Sab e b dats for ik Cancel 1o abort and the etk

File Name:

® 1gnore the uploaded data and preserve the existing information
© Replace the existing information with the uploaded data

Duplicate Students:

Uploading a text file (screen 3)

When no students are listed in Estimated Counts, submit a file using the
default upload option, “Ignore the uploaded data and preserve the existing
information.”

If students are already listed in Estimated Counts, choose the appropriate
upload option.
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Charter Estimated Counts - FY 2009

cademy of Arizona - Main - Upload Files

ders > Charter Schools > Student List > Upload Upload Files :: 2008/ 2009 :: Help :: Exit

@ oter the ful dvectory path and narme of & properly formatted import text file, or click Erowse 1o locate and select the file you wish to upload, (Refer to the Help page for detailed information about import e
Tormat and data content requirements.) Click 33bmit & ransmit the file data fo processing. Click Cancel o abort and return to the default stat page.

File Name:

© 1gnore the uploaded data and preserve the existing information
© Replace the existing information with the uploaded data

o

Duplicate Students:

Uploading a text file (screen 4)

Ignore the uploaded data and preserve the existing information

Changes to the information for students who are listed in Estimated Counts
will be ignored. Information for students contained in the submission file who
are not listed in Estimated Counts will be added.

In other words...

Existing information will not be modified. New students will be added.
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Charter Estimated Counts - FY 2009

cademy of Arizona - Main - Upload Files

Charter Holders > Charter Schools > Student List > Upload Upload Files :: 2008/ 2009 :: Help

@ gt et drectery pthand name o propary frmated gt e e ol s o lcate 41 slet sl you i g, (Rt (o e el page for detald et about rrt e
Tormat and data content requirements.) Click Subimit & ransmit te file data fo processing. Glick Cancel 8 abort and return to the defadlt start

File Name:

O 1gnore the uploaded data and preserve the existing information
@ Replace the existing information with the uploaded data

Goncel

Duplicate Students:

Uploading a text file (screen 5)

Replace the existing information with the uploaded data

Changes to the information for students who are listed in Estimated Counts
will be accepted. Information for students contained in the submission file
who are not listed in Estimated Counts will be added.

In other words...

Existing information will be modified if certain changes have been included in
the submission file. New students will be added.

Only “Previous LEA,” “Grade Level,” “SPED Category,” “Service Type,”
and/or “ELL Status” can be changed.
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Charter Estimated Counts - FY 2009
Academy of Arizona - Main - Student List
Charter Holders > Charter Schools > Student List Upload Files :: 2008 / 2009 ::
@ The following table lists students siready reportad for this school. To add, change, or remove click the appropriate
244 students
Nash, tave arrz0o0 Santa Clara o 7 i}
Click on the “Change” icon to edit information for a student.
Tip: Though many charter schools choose to initially populate the
student list by submitting a properly formatted text file, we recommend
managing the list (i.e., adding new students, making changes, deleting
students) through use of the features within the application designed
for these purposes.
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Charter Estimated Counts - FY 2009

Academy of Arizona - Main - Change Student

Charter Holders > Charter Schools > Student List > Change

|€1pone

Charter Holders > Charter Schools > Student List

Nash, Steve 272000 Santa Clara

|€1pone

Upload Files :: 2008 / 2009 ::

@ it the information i the form below a5 needed and click the Submit button to update the student, Clck the Cancel button to abort and return to the student st

Student Nome: fash, Steve
Birth Date: 2/7/2000
Previous LEA: Santa Clara
Grade Level:| 03 v
SPED Category: | (None) ¥
service Type:  (None) ¥
ELL status: [No_ v,

Tip: Student Name and Birth Date cannot be changed. To correct
Student Name and/or Birth Date, delete the existing record and
resubmit a new record.
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Charter Estimated Counts - FY 2009

Academy of Arizona - Main - Student List

Upload Files :: 2008 / 2009 :: Help :: Exit

@ The following table sts students alveady reported for this schoal. To add) change, or remove

click the appropriate

¥ add students
T
2 a

A
Important notes...

Student information can only be deleted from the Estimated Count list
through use of the “Remove” icon shown in this view.

A student’s unique identity in Estimated Counts is based on their first
name, last name, middle initial, and birth date. None of these items can
be changed for a record that is listed in Estimated Counts. Corrections to
data existing in any of these fields can only be accomplished by deleting
the existing record and adding a new (corrected) record.

A student submitted with a different first name, last name, middle initial
and/or birth date will be seen and counted by the system as unique.
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@ Charter Estimated Counts - FY 2009

Academy of Arizona - Main - Remove Student

Student List > Remove

@ Review the information shoun below for confirmation and clck the Submit button to delets the student, il the Cancel button to sbort and return o the student s,

Student Name:
Birth Date:

Click “Submit” to delete the student information from
the student list or “Cancel” to return to the student list
without deleting the student information.
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@ Charter Estimated Counts - FY 2009

Academy of Arizona - Main - Student List

Student List

@ The following tabe lsts students slready reported for this school, To add, change, or remove click the appropriste.

¥ ndd Students

ge ]

Banks, Marcus 11/19/2000  UNLY 0 [i]
Barbosa, Leandro 11/26/2000  San Paulo Elementary School 0 a
Bel, Raja 9/19/2000  Florida International 0 o
Burke, Pat 12/14/2000  Auburn 0 a
Diaw, Boris 4/16/2000  Eiffel Tower Elementary School 0 a
Jones, James 10/4/2000 Miami of Florida 0 a
JoRRSIUFHINE 271072000 Geargia 0 a
Marion, Shawn /772000 UNLY 5 o
Marks, Sean 8/23/2000  Calfornia 0 a
Nash, Steve 2/7/2000  anta Clara 0 a
Piatkowski, Eric 9/30/2000  Nebraska 0 a
Rose, Jalen 1/30/2000  Michigan o a
Stoudemire, Amare 11/16/2000  Cypress Creek 03 a
Thomas, Kurt 10/4/2000  Texas Christian o a

Tip: Check the student list to ensure that student
information is listed as expected prior to each deadline date.
Be certain that students are not listed more than once.
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Akimel O'Otham Pee Posh Charter School, Inc.(118706000)

Alhambra Elementary District{070468000 )

AAll Aboard Charter School dba All Aboard Charter School(078967000 )
Allen-Cochran Enterprises, Inc (078724000) __ ) v

nds Academy. Incorporated dba 4-Winds Academy(016752000) 2
A Child's View School. Inc.(108731000

Select frorAdvanced Education Services, Inc.(078782000) e web site.

Page -

@ Internet

#100% ~

(2 School Finance - Districts/Charters Login - Windows Internet Explorer

vl 4 x
Fle Edt View Favortes Tools Help
% 40| 3 School Fnence - Distcts/Chaters Login — - B & - rPage ”)
NeTorix Information and Financial Services
Districts/Charters Selection (Student Counts)
DEePARTMENT OF
Ebucation
Select from the list below and click the Go! button to enter the Districts/Charters section of the web site.
Academy of Arizona(078793000 ) v
—
1 Melp | Security Information | School Finance Home | ADE Common Logon | Menu | ADE Home Page |
E-Mail : schoolfinance@ade.az.gov
Copyright ® 2002 Arizona Depsrtmant of Education. Al Rights Reserved.
Click on “Go.”
@ Internet H100% ~

arters Home (Student Counts) (Academy of Arizona) indows Internet Explorer
yv YA hetp: i ade.az. 7EntityOr v 4 X
File Edt Yiew Favorites Jools Help
W R [ Distils/Ch Cou.| f2~ B - & - [chPoge- 7
NeTorix Information and Financial Services
DisaaieNT oF Districts/Charters Home (Student Counts)
Ebucation Academy of Arizona

School Finance Bulletin Board

This application allows schools, school districts, or charter holders to submit
required Non-Financial (Student Counts) files to ADE and to view related reports
The Help link below is slightly out-of-date but is currently being updated
It does however still offer some additional information

| Help | Security information | School Finance Home | ADE Common Logon | Meny | ADE Home Page |

E-Mail : schoolfinance@ade.az.gov

Copyright ® 2002 Avizons Department of Egucation. All Rights Reserved

Click on “Reports/Data.”

@ Internet

#100% ~




(= School Finance - District/Charter Area - Student Counts Reports & Data (Academy of Arizona) - Windows Internet Explorer

6’," A bk oo ade. PEntit 3 4| x

Fle Edt Vew Favorites Tools Help

Ebucation Academy of Arizona

Fiscal Year: | 2009 v System : | All Systems & Oinclude Edit/Update Reports

(e ]

| Help | Ssourty information | School Finance Home | ADE Common Logon | Meny | ADE Home Page
E-Mail - schoolfinance@ade.az.gov

Copyright © 2002 Arizona Department of Education. All Rights Reserved.

Click on “Go.”

Note: Fiscal Year selection will eventually default to 2009.

9 40| 3% School Fnance - Distict/Chter Area - Sudert Counts.. | R B @ [P~ i
NeTorx Information and Financial Services

e Student Counts Reports & Data
DEepARTMENT OF

[pone @ Internet #100% ~

(= School Finance - District/Charter Area - Student Counts Reports & Data (Academy of Arizona) - Windows Internet Explorer

6 v [ reepigjowiace. 3 %] x

Fle Edt Vew Favorites Tools Help

% 40| 3% School Fnance - Disict/Chter Area - Sudert Counts.. | - B @ (R~ i
NeTorix Information and Financial Services

e Student Counts Reports & Data
DEepARTMENT OF

Ebucation Academy of Arizona

Fiscal Year: | 2009 v System : | All Systems & Oinclude Edit/Update Reports

Go!
School District Employee Report reports for fiscal year 2004 and later are now found at hitp://www ade az gov/sder/publicreports asp.

«  Charter School Student Enrollment Summary (2009) [6/20/2008 10:51:17 AM

Charter School Student Enrollment Summary \

Click on “Charter School Student Enrollment Summary.”

[pone @ Internet #100% ~

Charter School Estimated Enrollment Summary — FY 2006 2405
Charter Holder: CTDS: Entity ID:
Academy of Arizona 078799000 79052
CTDS Charter School K-3 K-8 9-12 All Grades
078799101 Academy of Arizona — Main 189 339 0 339
078799102 Academy of Arizona — North 41 66 0 66
All Schools 230 405 0 405
Code SPED Category Resource Self—Contained

ED Emotional Disability 1 0

OHI Other Health Impairment 1 0

SLD Specific Learning Disability 10 0

SLI Speech/Language Impairment 3 0

Total LEP Students: 98.5

Has Calendar been set? Yes * Has M/O Form been submitted? Yes *

* These items must be completed before payment can be made

Student counts listed above will be used as the basis for September payment.

All reported Kindergarten counts have been divided in half for this report.
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Estimated Count vs. Average Daily Membership

Estimated Count

Every student listed on the Charter Estimated Count is
funded as a full member of the school as though they
generate the maximum number (100) of membership
days.

In actuality, due to late entry or early withdrawal, some
students will generate fewer than 100 membership days.

System Training and Response Team

Estimated Count vs. Average Daily Membership

Average Daily Membership (ADM)

ADM is calculated by taking the total number of
membership days accrued by all students and dividing
by the number of days in the reporting period.

First reporting period — 40t Day (days 1-40)
Second reporting period — 100t Day (days 41-100)
Ultimately, membership days for both periods are
totaled. The period for days 1-100 is most often

referred to as “Year—to—date,” though it may also be
labeled in some reports as 100t Day.

System Training and Response Team

Estimated Count vs. Average Daily Membership

ADM Example

Johnny accrues 100 membership days

Mary begins late and accrues 50 membership days
Jimmy withdraws early and accrues 50 membership days
Head Count = 3

200 membership days divided by 100 (days in the final
count period) = 2

ADM =2

System Training and Response Team
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Estimated Count vs. Average Daily Membership

If ADE generates payments for several months
based on an estimated count of 3 and the actual
count (based on ADM) is 2, the charter school will
suffer the consequences of a drastically reduced
payment the first month that payments are based on
actual ADM counts derived from data in SAIS.

System Training and Response Team

Determining when payments based
on SAIS Student Detail data begin

For student membership:
1. Determine the date of the latest 40t day of
instruction for all calendar tracks under the
charter holder.

2. Add 13 week days (M-F) to the latest 40t day.

3. The date determined in step 2 is the earliest date
that the charter holder is eligible for aggregation
for ADM.

4. Payments based on SAIS Student Detail Data
will begin on the 15t of the month following the
date determined in step 2.

System Training and Response Team

Determining when payments based
on SAIS Student Detail data begin

Important note...

To ensure appropriate payment for student membership,
verify that the data in SAIS are complete, accurate and
integrity error free by the last ADE business day of each
month once the charter holder is eligible for aggregation
for ADM.

System Training and Response Team




Membership Payment Scenario 1

October 2008
1 2 3
40t day

6 7 8 9 10
13 14 15 16 17
20 21 22 23 24

40t day+13
27 28 29 30 31

The first payment based on SAIS Student Detail Data for
membership will be November 15. Ensure that SAIS data are
complete, accurate and integrity error free by October 31.

System Training and Response Team

Membership Payment Scenario 2

October/November 2008
13 14 15 16 17
40t day
20 21 22 23 24
27 28 29 30 31
3 4 5 6 7
40" day+13
10 11 12 13 14

The first payment based on SAIS Student Detail Data for
membership will be December 15. Ensure that SAIS data are
complete, accurate and integrity error free by November 30.

System Training and Response Team

Determining when payments based
on SAIS Student Detail data begin

For Special Education: December 15
For English Language Learners: March 15

Notes:

1. To ensure appropriate payment for Special Education, verify
that the data in SAIS are complete, accurate and integrity error
free by the last ADE business day of November and each
following month.

2. To ensure appropriate payment for English Language Learners,
verify that the data in SAIS are complete, accurate and integrity
error free by the last ADE business day of February and each
following month.

System Training and Response Team
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e Student Counts Reports & Data
DepaRTMENT OF
Ebucation
Fiscal Year: | 2009 v System : | All Systems v Oinclude Edit/Update Reports
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harter School
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« Adding or Changing District/Site Data - How To instructions - Districts anly

« Special Education (SPED) BUdget Worksheets
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Navigating to Budget Reports and Submitted Files

Hers are instructons on how to navigate through the 4
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Electronic Charter Payment Schedule
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